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1. OBIIASI XAPAKTEPMCTUKA PABOYE IPOTPAMMBI YYEBHOM
JUCHMILIUHBI

1.1. O6a1acTh NPUMEHEHUS TPOTrPAMMBI

PaGouas mnporpamma yueOnoi gucuumiuasl  OIL.03  «IIpaBoBoe wu
JIOKYMEHTAIIMOHHOE 00€CTeueHUe B TypU3ME M TOCTEHPUHUMCTBE» SIBISETCS YaCThIO
o0Opa3oBaTenbHON MpPOrpaMMbl, pa3pabOTaHHOM B COOTBETCTBHHM C TpeOOBaHUSMU
dbenepaibHOr0  rOCYJAapCTBEHHOTO  00pa30BaTENIbHOIO  CTaHAApTa  CPEaHEro
npodeccuonansuoro oopazoanus (OI'OC CIIO) no cnenuansHocTr 43.02.16 Typusm
U TOCTEIIPUUMCTBO, CPOK 00yueHus - 2 roya 10 mecsiies.

1.2. MecTO IMCHUILTAHBI B CTPYKTYPe OCHOBHOM 00pa3oBaTe/ibHOI

NPOrpaMMbl
VYyebnas nucuuniuHa «[IpaBoBoe M JOKyMEHTAaMOHHOE oOOecleueHue B
TypU3MeE 151 TOCTENPUUMCTBE SABJISETCA 00s3aTeNbHON 4acTbIO

oO1ienpodecCHOHAIBHOTO 1MKJIa 00pa3oBaTeIbHOM MpOrpaMMbl B COOTBETCTBHH C
®I'OC CIIO no cnenuanbHOCTH.

Oco0oe 3HaueHne TuCUUIUIMHA uMeeT npu popmupoBanun U pazsutun OK 02,
OK 03, OK 06, OK 09.

1.3. e 1 3agaum JUCHUIJIMHBI - TPeOOBaHMSI K pe3yJIbTaTaM 0CBOEHHUSA
AUCIUILINHBI

B pesynbTaTe ocBoeHUs y4eOHON AUCITUTUITMHBI 00YYArOIIUIICS JOHKEeH

yMeThb:

- MPUMEHSTH MPABOBBIC HOPMBI B ITPOGHECCHOHAIBHON IS TEIIBHOCTH

- IPUMEHSATh HOPMBI TPYJIOBOTO IpaBa MPU B3aUMOJICUCTBUU C MOAYUHEHHBIM
TIEPCOHAJIOM;

- opopMsATh  JOKYMEHTAallUlO B  COOTBETCTBUU C  TpeOOBaHUSIMU
rOCyIapCTBEHHBIX CTAHJIAPTOB U JIPYTMX HOPMATUBHBIE IOKYMEHTBI, PETYJIUPYIOIIUE
MPABOOTHOIIEHUS] TOCTUHUYHOW AeATENBHOCTU B Poccuiickon Denepannun

- OpraHu30BBIBaTh 0OPMIICHUE JOKYMEHTAIINH, COCTABJICHUE, YUET U XpaHEHHE
OTUYCTHBIX JIAHHBIX.

3HATh:

- OCHOBHBIE 3aKOHOJATEJIbHBIE AaKThl W APYIME€ HOPMATUBHBIE JIOKYMEHTHI,
perynupymouue IpaBoOTHOIIEHHs cephl Typu3Ma U rocrenpuuMctsa B Poccuiickoii
denepanuy;

- IPABOBOE PETYJIMPOBAHUE MMAPTHEPCKUX OTHOLIEHUN B TYpU3ME TOCTUHUYHOM
OusHece mpaBa W 00sA3aHHOCTH PAOOTHUKOB B cdepe MpodeccuoHANbHOMN
NESATEIbHOCTH IIpaBa U O0S3aHHOCTUM pabOOTHUKOB B cdepe NpodecCUOHAIbHOU
NESATEIbHOCTH;



- 00mme  TpeOOoBaHUA K JOKYMEHTAIMOHHOMY OOECIEUEHHMIO YIpaBICHUS
B TYpU3ME U MHAYCTPUU TOCTENPUMMCTBA CTAHAAPTHI, HOPMBI U MpaBHIIA
BEJICHUS JOKYMEHTAIUH.

B pe3ynbrare ocBoeHUs y4eOHON MUCIUTLTUHBI 00 yJaFOIIHICS JOJIKEH 00J1a1aTh
OOIMMH KOMITETCHIMSIMH, BKIIFOYAIOITUMH B C€0sI CITOCOOHOCTD:

OK 02. Hcnonb3oBaTh COBpPEMEHHBIE CpEJCTBA IIOMCKAa, aHaau3a |
uHTepHnpeTanuun MHGOpMAMK ¥ WHOOPMAIMOHHBIE TEXHOJOTHHU JUIsl BBINOJHEHUS
3a/1a4y npodecCuoHaIbHOU IeATeTbHOCTH

OK 03. IlnanupoBaTh W peaJM30BbIBATH COOCTBEHHOE MpodeccCHoHAIbHOE H
JUYHOCTHOE Pa3BUTHE, MPEANPUHUMATEILCKYIO JACSITEIBHOCTh B MPOhecCHOHATBHON
cdepe, UCTIOIB30BATh 3HAHUS 110 TIPABOBOM U (PUHAHCOBOW IPAaMOTHOCTHU B Pa3IMYHBIX
YKU3HEHHBIX CUTYaIUAX

OK 06. ITposBasTh rpak1aHCKO-MTaTPUOTUYECKYIO TTO3ULINIO, IEMOHCTPUPOBATH
OCO3HAHHOE TIOBEJICHME HAa OCHOBE TPAJAUIIMOHHBIX POCCUUCKUX JTYXOBHO-
HPABCTBEHHBIX I[EHHOCTEH, B TOM YHUCIIE C YYETOM rapMOHU3AIMN MEXHAIIMOHATBHBIX
U MEXKPEIUTHO3HBIX OTHOIICHUM, MNPUMEHATh CTaHAApPThl AHTUKOPPYIIIMOHHOTO
MOBEJICHUS

OK 09. TIlonmp3oBathcs  mpodeCCHOHANBHOM  JOKYMEHTalue  Ha
rOCyJIapCTBEHHOM U MHOCTPAHHOM SI3bIKaX

2. CTPYKTYPA M COJAEP)KAHUE YUYEBHOM JUCHUIJIAHBI

2.1. O0beM yueOHOI TMCIUNJIMHBI M BUIbI Y4eOHOH padoThI

O0bem B yacax
Bup yueOHoI padoThI ouHas (popma
00yueHus
O0beM 00pa3oBaTe/ibHON NPOrpaMMbl Y4eOHOM TMCHMILINHBI 60
B 1.4. B opMe npakTUUECKON MOATOTOBKU 20
B T.U..
Teopernyeckoe oOydeHwne 40
[TpakTyeckue 3aHATHS 20
CamocrosiTenpHast paboTa
dopma NpoMe:KYTOUHOI aTTecTanuu: 1uddepeHImpoBaHHbIN 3a4eT; 4 ceMecTp




2.2. TemaTu4ecKHMid IJIAH U CO/IEPKAHNE YUe€OHOM JUCUUIINHBI

0ropo

Konanl
OobeM, akaj. KOMITETeH M i
4/ B TOM U JIHYHOCTHBIX
HanMenopanme qucie B pe3yabTaToB’,
pA3IEIOB 1 Tem Coaeprxanue yued0HOro MaTepuasa U (popMbl OPraHU3aIUH AeATEIbHOCTH 00yYaIOLIUXCH popme ) ¢popMupoBanuio
NMPaKTHYECKOH KOTOPBIX
MOJATOTOBKH, CIoco0cTByeT
aKaj 4 3JIeMEeHT
MPOrpamMMbl
1 2 3 4
Pa3znen 1. BBenenne B JUCHMILIUHY 6/-
Tema 1.1. BBenenue Coaep:xanue y4e0HOro MaTepHaJa OK 02-03
[oHsiTHE PaBOBOTO M JOKYMEHTALIMOHHOTO 00eciieueHus B cepe MpodhecCHOHANBHON AeITEILHOCTH. OK 06
6 OK 09
3HavyeHne y4eOHOH JUCIUIUTHHEI B TPOPECCHOHAILHON MTOATOTOBKE CIEIUAIMCTOB TOCTHHUYHOTO OM3HEca.
Pa3znen 2. OcHOBBI MPEeANPHHAMATEIHCKOT0 H TPAXKIAHCKOT0 MPaBa 24/8
Tema 2.1. IIpaBoBoe | Comep:kaHue yueOHOro MaTepuaja 4/ OK 02-03
peryJjaupoBaHue [TonsiTve peANPUHUMATEIBCKOM NeSTEbHOCTH, €€ TPU3HAKH OK 06
npeInpUHUMATENLCKOM | [TonsTue, MpEMET, PUHIIUIBI U HCTOYHUKH POCCUICKOTO TpaXk JaHCKOro MpaBa OK 09
AeAITeJIbHOCTH HmymiecTBeHHBIE U CBSI3aHHBIE C HUMH JIMYHBIE HEUMYITIECTBEHHBIE OTHOIICHUS
I'paxnanckue TMPaBOOTHONIICHWS: TOHSATHE, BHIBI, CTpykrypa. lOpmamdeckne (akTel B TpakIaHCKUX 4
MIPaBOOTHOMICHUAX.
JleficTBue  3aKOHOJATENBHBIX  AKTOB W APYI'MX  HOPMATHUBHBIX  JIOKYMEHTOB,  PETYJIMPYIOLIUX
MIpeIMTPUHUMATENBCKYIO AeITeIhbHOCTh B PD
CamocrosiTeqbHasi padoTa 00y4aromuxcs -
Tema 2.2. Coneprkanue y4edOHOT0 MaTepHajia 6/2 OK 02-03
KOpuauyeckue auina [ToHsATHS ¥ TIPU3HAKH IOPUIUIECKOTO JIUIIA OK 06
H MHOIUBHAYaJIbHbIE OO0pazoBaHue, peopraHu3allyisi 1 MpeKparieHne AeITeIbHOCTH PUANIECKUX JIHIL 4 OK 09
npeanpuHuMaTe i OTtnenpHbIE BUABI FOPUINYECKHX JIUI]
WuauBuayansHbie TpeIpuHAMATEN
B ToM yHciIe MpaKTHYeCKUX 3aHATHIA 2
CocTaBneHue y4peuTeNbHBIX JOKYMEHTOB TOCTHHHMIIBI, TypareHcTBa, TypIionepaTopa Ui 3KCKYPCHOHHOTO )

! B coorsercreuu ¢ IMpunoxenuem 3 ITOOIL.




CamocTtosiTesbHasi paboTa 00y4al0IHXCS

Tema 2.3. Cpeaxkn, | Conep:kanue y4eGHOro Mmarepuaa 6/2 OK 02-03
NpeICTaBUTENbCTBO, Crenku: TTOHATHE, COAepKanue, hopMa OK 06
CPOKH IIpecTaBUTENBCTBO M JIOBEPEHHOCTh 4 OK 09

CpoKH OCYIIECTBICHHsI U 3aIIUTHI IPAKIAHCKHX MPaB

B ToM unciie IPaKTHYECKUX 3aHATHI 2

Pemenue cutyannoHHBIX po¢ecCHOHAIBHBIX 3a/1a4 2

CamocTosiTeIbHAas pa6oTa 00y4aIOIIUXCSA -
Tema 2.4. Copep:xkanue y4eGHOro MaTepuaJia 4/2 OK 02-03
O0s13aTEJILCTBEHHOE OO01ue monokeHus 00 00sI3aTeNbCTBAX OK 06
npaBo OO6mue nonoxxenue o noropopax. [lyGinyHbIi ZOTOBOP U €ro posib B TOCTUHUYHON HHAYCTPHH 5 OK 09

[opsinok 3aKiI0ueHus, U3MEHEHHUS M PACTOPXKEHUSI IOTOBOpa

OtnenpHbIE BUIBI 00513aTEIBCTB

B ToM yuc/e mpaKTHYECKUX 3aHATHIA 2

CocraBieHue JOrOBOPOB, MPUMEHSIOMIMXCS B TOCTUHHYHOM cdepe 2

CamocrosiTeqibHasg paboTa 00y4al0IIUXCs -
Tema 2.5. IIpaBooe | Conep:xxaHue yueOHOro MaTepuaJia 4/2 OK 02-03
peryaupoBanue cdepbl | 3ammTa mpaB nmoTpeduTeENeH OK 06
Typu3Ma MesxayHapogHasi TOCTHHUYHAsI KOHBEHIIUS 2 OK 09
U IOCTENPUUMCTBA OO0mue TpeOOBaHUs K MPaBUIIaM MTPEIOCTABICHHSI YCIYT

[IpaBoBOE perynupoBaHue peKIaMbl

B ToM unciie npakTHYeCKUX 3aHATHI 2

Penrenue cutyanmoHHBIX MPOeCCHOHANBHBIX 3a/1a4 1

Huckyccus «Bimsgaue MexyHapoJHOM TOCTUHUYHOW KOHBEHLIMY HAa Pa3BUTHE UHAYCTPUHU FOCTEIIPUUMCTBA 1

B Poccun»

CamocrosiTeqbHasi padoTa 00y4aromuxcs -
Pa3nen 3. TpyaoBoe npaBo 16/8
Tema 3.1. IIpaBosoe | Comep:xkaHue Y4e0HOro MaTepuaja 2/ OK 02-03
peryjiupoBaHue TpynoBoe npaBo kak orpacib npasa P@: nousrue, npeaMer. TpyaoBble IPABOOTHOIIECHHUS OK 06
3aHATOCTH Wzyuenne TpyaoBOTO 3aKOHOJATENbCTBA pa3HbIX ypoBHEH: (enepanbHoe, cyObekToB PX® 1 mokambHBIX OK 09
U TPYAOYCTPOMCTBA B | HOPMATHUBHBIX aKTOB 2
Poccuiickoii Oco0EHHOCTH TPYIOBBIX OTHOIICHHH B c()epe TOCTHHHIHOM OH3HECE
Denepanun [IpaBoBoe momnoxkenne @DenepanpbHON CiyXObl TO TpyAy U 3aHATOCTH, ee ¢yHKuH. KoHTpomb 3a

cOOJIIOZICHNEM 3aKOHOAATENILCTBA O 3aHATOCTH U COIMAIBHBIX rapaHTHs

CamocTtosiTesbHasi paboTa 00y4al0IHXCS -
Tema 3.2. Tpynosoii | Conep:kanue y4egHOro MaTepuaa 6/4 OK 02-03
JI0rOBOP TpynoBoii 1OroBop: MOHATHE, CTOPOHBI, COJIEPKAHUE, CPOKH, popma. OTIHYHNS OT TPaKIAHCKO-TIPAaBOBOTO 5 OK 06

JI0OTOBOpa OK 09




[Nopsimok 3akitoueHHs TPYIOBOTO JOTOBOPA: BO3PACTHOM IICH3, TapaHTHUU, HEOOXOAUMBIE JOKYMEHTBI IS
paboTHI B TOCTHHHIIE, HCITBITATENBHBIN CPOK

Omnpenenenue OCHOBaHUN NPEKPaIeHUs] TPYIOBOTO 10TroBopa. M3MeHeHHs TpyLOBOrO AOTOBOPa (IIEpeBOIbI
1 TIepeMeIIeHus)

Tpya0BO# TOTOBOP U MPABO COLMAIBLHOTO 00ECIICUCHUS

B ToM unciie NpakTH4YeCKUX 3aHATHI 4

CocraBieHue TPyOBOIO IOTOBOPA C COTPYAHUKOM HNPEANPHTHS chepbl Typu3Ma U TOCTENPUIMCTBA 2

Penienue cutyaninoHHBIX poeCCHOHANBHBIX 3a1a4 2

CamocTtosiTeqbHasi paboTa 00y4arouxcs -
Tema 3.3. PaGouee | Comep:kanne y4e0HOro MaTepuaja 4/2 OK 02-03
BpeMs U Bpemst oTabixa | [lonstue pabouero BpeMmeHH. Buasl pabodero BpeMmMeHH. YdeT pabodero BpemeHH. HopmanmnHas OK 06

MIPOJIOJDKUTENHHOCTHh pab0dero BpeMeHH . OK 09

OnpeneneHne MOHATHS COKpaIlleHHON POIOJKUTELHOCTH paboyero BpeMeH! 2

HenopmupoBannoe pabodee BpeMsi. PexxnM pabodero BpeMeHH B TOCTUHHYHON HHAYCTPHU

ITonsiTue BpemeHu otapixa. Buael BpeMenu otnpixa. Berxoguele quu. Otoycka

B TOoM uMciie NpakTHYeCKUX 3aHATHI 2

Penrenue cutyaninoHHBIX MPOeCCHOHANBHBIX 3a1a4 2

CamocTtosiTeqbHasi paboTa 00y4yaroluxcs -
Tema 3.4. 3apa6ornHas | Comep:kaHue Y4e0HOIr0 MaTepuaa 4/2 OK 02-03
miara B | Omtata Tpyna: OCHOBHEIE TIOHSTHS, TAPAHTHH, (POPMBL. 3apa0dOoTHAs TUIaTa: YCTAHOBJICHUE, CUCTEMBI, TIOPSIIOK OK 06
OTBETCTBEHHOCTH 3a | BHIIJIATHI, OrpaHNYeHUe yaepkaanid. OTBETCTBEHHOCTH 3a 33I€P>KKY BHIIUIATHI 3apa00THOI MIaThl OK 09
HapylieHue TPYAOBOro | Mzyuenue nopsKa HCYUCICHUS cpellHel 3apa00THOM MmiiatThl. ['apaHTHHHBIE M CUMYJIUPYIOIIUE BHITIATHI
3aKOHOAATEJIbCTBA Omnpenenenne OIUIaThl TPyJa Pa3UYHBIX KaTerOpUH pPa0OTHHKOB, B OCOOBIX YCIOBUSIX W IPU APYTHX 2

OTKJIOHEHHSAX OT HOPMAJIbHBIX YCJIOBHH TPyJa.

l'apantun u komneHcauuu padoTHUKaM. OCOOCHHOCTH MAaTepHUalbHOW OTBETCTBEHHOCTH B TOCTHMHHYHON

WHJIyCTPHUH.

B ToM umciie npakTHYeCKUX 3aHATHIA 2

Pa30op pacyeTHBIX JUCTKOB U PacdeT pa3IUYHbIX BHILIAT 2

CamocrosiTeqbHasi padoTa 00y4aoIuxcs -
Pa3nes 4. ATMMHHCTPATHBHOE IPaBO 4/-
Tema 4.1. Coneprkanue yued0HOr0 MaTepHajia OK 02-03
AIMHMHHCTPAaTHBHbIE AJMHUHHMCTpATHBHOE NMPABO KAaK OTPACIb U €r0 HICTOYHUKH OK 06
NpaBOHAPYUIEHHUS AIMUHUCTpATHBHbIE [TPABOHAPYLICHUSL: TIOHSITHE, IPU3HAKH 2/ OK 09
U AIMUHUCTPATUBHAS OTBETCTBEHHOCTH ITPH OKa3aHUU YCIIYT MO Ppa3MEIICHUIO U POKHUBAHUIO.
OTBCTCTBCHHOCTH W3yueHue NOHATHS ¥ BUJIOB aJMUHUCTPATHBHBIX B3bICKAHUI

CamocTtosiTeqbHasi paboTa 00y4yaloluxcs -
Tema 4.2. Hopwmsl | Conep:kanue y4e0HOI0 MaTepHaIa 2/ OK 02-03
3aI0UThl HapymeHHbIX | KOHCTUTYIIMOHHBIE HOPMBI 3aIUTHl HAPYIIECHHBIX PaB 9 OK 06
npas 1 cyneOHblIii | [TpaBoBblc HOPMBI 3aIUUTHI IpaB B cooTBeTcTBUH ¢ KOAIL OK 09




MOPSIIOK  pa3pelieHus
a/IMHHUCTPATHBHBIX
CIIOpPOB

3amuTa mpaB ¥ 3aKOHHBIX HHTEPECOB MPEANPUITUN CPEPhl TYpU3Ma U TOCTSIPUUMCTBA - FOPUIUISCKUX JTUI]
" QU3UIECKUX JTUIL.

Omnpenenenne CcyneOHOTO TOpsiAKa pas3pelieHdss CHOpPOB IO AenaM 00  aJMHHHCTPATHBHBIX
MTPaBOHAPYIICHUSX.

CamocTtosiTeqbHasi paboTa 00y4arouxcs

10/4

Pa3nesa 5. lokyMeHTallHOHHOE o0ecnieyeHHe MPodeccHOHATbHOI 1esiITeIbHOCTH
Tema 5.1. | Coaep:kaHue y4eOGHOro MaTepuasa 2/ OK 02-03
JenonponssoacTBo U | JJoOKyMeHT M ero QyHKIHS OK 06
o0ume HOpMbI | HopMaTuBHO-MeTOAMYecKas 0a3a JOKYMEHTAMOHHOTO 00ecTIeYeHHsl YIPaBICHHSI 5 OK 09
oopmieHust TpeboBaHus K COCTaBICHHUIO U 0(OPMIICHHIO AEJOBBIX JOKYMEHTOB
AOKYMCHTOB Krnaccudukamms u cTpyKTypa OpraHu3aIllmOHHO-PACTIOPSTUTENbHBIX TOKYMEHTOB
CamocTosiTe/iIbHAsi pa6oTa 00yYaroIMXcst -
Tema 5.2. OcnoBHble | Comep:kaHue y4e0HOro MaTepuaja 4/2 OK 02-03
BU/BI ynpabjieH4ecKHuX | OpraHu3anydoHHbIE JOKYMEHTHI OK 06
JOKYMEHTOB PacniopsimutenbHbIE TOKYMEHTHI 2 OK 09
Buap! nHQOpManMOHHO-CIPaBOYHBIX JOKYMEHTOB
B TOoM uMciie NTpaKTH4YeCKUX 3aHATHI 2
CocTaBlieHUs] OPraHU3aIMOHHBIX U PacOPSINTENbHBIX TOKYMEHTOB TOCTHHUIIBI 2
CamocTtosiTeqbHasi paboTa 00y4yarouuxcs -
Tema 5.3. Opranusanus | Conep:kanue y4e0HOro Mmatepuaja 4/2 OK 02-03
padoThl ¢ fokyMeHTaMH | [ToHsATHE U MPUHIUIIBI OPTaHU3aIUK JOKYMEHT0000pOoTa OK 06
ITops/10K BeJICHHsI IOKYMEHTAIMH B Chepe Typu3Ma i TOCTHHHIHOTO OHu3Heca 5 OK 09
HOKYMCHTLI 110 TPYAOBBIM OTHOIICHUAM
JlenoBas peyp U ee rpaMMaTHYECKHe 0COOCHHOCTH
B ToM unciie npaKkTHYeCKUX 3aHATHI 2
CocraBieHue JeJ0BbIX IOKYMEHTOB B cepe Typu3Ma U TOCTHHHYHOIO Ou3Heca 2
CamocTtosiTeqibHasi paboTa 00y4yarolmuxcs -
IIpomexxyTounas arrecranus (1npdepeHIMPOBAHHBIN 3a4eT)
Bcero: 60/20




3. YCJIOBUSA PEAJIN3AIIUY YYEBHOU JUCIUILINHBI

3.1. MarepuajbHO-TeXHUYECKOE 00ecriedyeHue, He0OXoaumMoe J1JIsl
OCYIIECTBJIEHHA 00Pa30BaTEJIbLHOI0 MPOIecca MO TUCHHUILINHE

Jlnis peanu3anuy mporpaMMbl TUCITUTUIMHBI TOJDKHBI OBITH TIPEyCMOTPEHBI
CIICYIOIINE CIICIIHATbHBIC TOMEIIICHUS:

Yuebnas aygutopus (kaburem o00wWenpo@eccuoHanbHbIX OUCYUNIUH) TS
MPOBENCHUSI 3aHATUH BCEX BHUIOB, TMPEAYCMOTPEHHBIX 00pa30BaTEIbLHOMN
pOrpaMMoOi, B TOM YHCJE TPYNIOBBIX W WHANBUAYAITbHBIX KOHCYJIbTAIUH,
TEKYIIETO KOHTPOJIS U TPOMEKYTOUHOM aTTeCTAIIHH.

Ocnognoe 060opydosanue: TOCATOYHBIE MECTA TI0 KOJTUIECTBY 00yJarOmnXCs,
pabouee MECTO MpernojaBaTess, yueOHas J0cKa

TexHuueckue cpedcmaa 00yueHUs: KOMIBIOTEP, POEKTOP, IKPaH

Akanemusi obOecrieueHa HEOOXOJUMBIM KOMIUIEKTOM JIUIEH3MOHHOTO H
CBOOOJTHO PaCHpOCTPAHSIEMOTO MPOTPAMMHOIO OOECIeUeHUs, B TOM YHCIIE
OTEUECTBEHHOT'O MPOU3BOACTBA. [l peanusanuu MmporpaMMbl MPETyCMOTPEHO
clenyroniee JIMIEH3MOHHOE U CBOOOJHO PACHpOCTPaHSIEMOE MPOrpaMMHOE
oOecrieyeHue, B TOM YUCJIE OTEYECTBEHHOTO MTPOU3BOJICTBA!

o KopnopatuBnass wundopmanuonnas cucrtema «KHUC» ACY VY3
«Universys WS 5».

llakem oghucHvix npocpamm Ha KOMNbLIOMEPDI:

o Microsoft Office 2007, 2010, 2016 (Word, Excel, Access, PowerPoint)

o Kaspersky Endpoint Security ams 6usneca Cranmaptabiii 500-999
Node 1 year Educational Renewal License»

Obnoesnsiemvie UHGoOpMayUuoHHble CNPABOUHbIE CUCTNEMDbL!

o Nudopmarmonno-npaoBas cuctema «I'apant». — URL:
http://www.garant.ru

3.2. UudopmannoHHoe odecnevyeHue peajn3anuu NporpaMmmbl

JIJist peanu3anuu mporpaMMbl UCTIONB3YETCS AIEKTPOHHAST HH(POPMAITHOHHO-
oOpa3oBarenbHasl Cpejia ¢ MPEJOCTABICHUEM MPaBa OJHOBPEMEHHOTO JIOCTYIA HE
MeHee 25 TPOIIEHTOB 00yYaromuxcst K 1uppoBoi (3JIEKTpOHHON) OnbimoTteke. B
KaueCTBE OCHOBHOM JIUTEpPaTyphbl B AKaJIEMUH UCTIOJB3YIOTCS YICOHUKH, yIcOHbBIE
nocodbusi, mpeaycmorpennsie [IOOIT.


http://www.garant.ru/

DnekmponHvle 06pazosamenvHvie pecypcyl:

e  DbC «YHuBepcurerckas oudanorexa OHIaiH»;

e  OBC «lOpaiiT»;

e KoprnoparuBHas wuHpopmanronHas cucremMa «KHC» ACY VY3
«Universys WS 5».

3.2.1 OcHOBHbBIE MeYATHBIE U JIEKTPOHHbIE U3TaHUS
1. byropckuii, B. II. Opranuzanust Typuctckoil unayctpuu. [IpaBoBbie

OCHOBBI : Y4YeOHHMK s cpeaHero mnpodeccuoHaibHoro obpazoanus / B. II.
byropckuii. — 2-e u3n. — Mocksa : U3garensctBo FOpaiit, 2025. — 128 ¢. —

(ITpodeccuonansHoe obOpazoBanue). — ISBN 978-5-534-20102-4. — Tekcer :
aneKkTpoHHbI // OOpaszoBarenvHas 1matdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/581572

2. byropcknii, B. II. IlpaBoBoe M HOpPMAaTMBHOE pPEryJIMPOBAHUE B

WHIYCTPUU TOCTENPUUMCTBA : YUEOHHK U MPAaKTUKYM Ui By30B / B. I1. byropckuii.
— 2-e m3n. — Mocksa : U3marensctBo HOpaiit, 2026. — 128 c. — (Bricmiee

obopazoBanne). — ISBN 978-5-534-19933-8. — Tekct : »meKTpOHHBIN //
OO6pazoBaTenbHas miatgopma Opaiit [caliT]. — URL:
https://urait.ru/bcode/584934

3. 3onoToBckui, B. A. [IpaBoBO€ perynupoBaHuE TYPUCTCKOU

JESATEILHOCTH : YYEOHUK /I cpeliHero mpodeccruonansHoro oopasosanus / B. A.
3onoroBckuit, H. S1. 3omotoBckas. — Mocksa : U3parensctBo FOpaiit, 2021. — 247
c. — (Ilpodeccrnonanbroe ob6paszoBanue). — ISBN 978-5-9916-9854-2. — Tekcr :
anektponnbii // OBC Fpaiit [caiit]. — URL: https://urait.ru/bcode/472244

4, PasymoBckas, E. B. Ilpeanpunumarenbckoe MpaBo : YYEOHHK st
cpenHero mpodeccruoHanbHOro obpazosanus/ E. B. PazymoBckas. — 3-e wu3n.,
nepepadb. u  gon.—  MockBa:  MspmarensctBo  FOpaiit, 2023, —

272 c. [DnextponHbIid pecypc] // ObpaszoBarensHas miatdopma FOpait [caiiT]. —
URL.: https://urait.ru/bcode/511598

S. Hextspp, I'. M. Cranpaptuzanus, cepTudukaius 1 Kiaccudukaius B
TypU3Me : ydeOHOe mocoOue sl cpeaHero nmpodecCHOHAIBLHOrO 00pa3oBaHus /
I'. M. [lexTsapb. — 5-e u3a., nepepad. u mon. — Mocksa : MzmarensctBo FOpaiir,
2023. — 397 c. [DnexTponnsbIii pecype] // ObpazoBatenbHas miatdopma FOpaitt
[cafiT]. — URL: https://urait.ru/bcode/518486

6. Kopnees, U. K. JlokyMeHTanmmoHHOE oOOecCredeHnue YIpaBICHUS :
y4eOHUK W TIPAKTUKyM U1 CPEAHEro mpodecCHoHaIbHOr0 00pa3oBaHus /
. K. Kopnees, A. B. [Tmenko, B. A. Mamrypues. — 3-¢ u3f., nepepad. v 101, —
MockBa : WznmarenbctBo FOpaiit, 2023. — 438 c. [DnexkrpoHHbIt pecypc]//
Oo6pazoBatenbHas matdopma Opaiit [caitT]. —
URL.: https://urait.ru/bcode/523611

7. Huxonenko, II.T. IlpeannpuHumMarenbckas IeSITeNIbHOCTh B cdepe
TOCTUHUYHOTO OW3HEca : aIMUHUCTPUPOBAHUE OTEJIA : YUEOHUK U MPAKTUKYM IS
CpPEIHETO po¢heCCUOHATTLHOTO oOpazoBaHus / I1. I'. Hukonenko,
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https://urait.ru/bcode/518486
https://urait.ru/bcode/523611

T. ®@. I'aBpusibeBa. — Mockaa : N3narenscTBO FOpaiir, 2023. —
444 c. [DnexTpoHHbIN pecypc] // ObOpa3zoBarenbHas miatgopma FOpait [caift]. —
URL: https://urait.ru/bcode/530952

8. Emenun, C.B. TexHoioruss u OpraHu3anus TYypOIEpaTOPCKON
NEATEIBbHOCTH :  y4eOHOoe 1mocoOue Juisi  CpeaHero  MpoQecCHOHAIBHOIO
oOpazoBanusi / C. B. Emenun. — Mocksa : WM3parensctBo FOpaiit, 2023. —

472 c. [DnexTpoHHbIi pecypc] // ObpaszoBarenbHas miatdopma FOpaiit [cailT]. —
URL: https://urait.ru/bcode/519673

9. Emenun, C.B. TexHonmorus ©W  opraHu3alnus  TypareHTCKON
NeSTeIbHOCTH :  ydeOHoe mocobue A cpeiHero  Mpo¢ecCHOHAIBHOTO
obopazoBanusi/ C. B. EMenun. — 2-e wu3a., mepepab. u gom. — Mocksa :

NznarensctBo IOpaiit, 2023. — 309 c. [DnexTponHsIi pecypc] // OOpazoBarenbHas
wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/530521

10. Kyzuenos, M. H. JlokyMeHTanMOHHOE OOECIeueHUE YIPaBICHUSI.
JIoKyMeHTOOOOpOT U ACJIOMPOU3BOACTBO : YUEOHUK U MPAKTUKYM JJISI CPEIHETO
npodeccuonanbHoro odpazopanus / M. H. Ky3nenoB. — 4-e u3z., nepepad. u J01I.
— Mocksa : M3parensctBo HOpaiit, 2023. — 545 c¢. [Dnexrponnsiii pecype] //
OO6pazoBaTenbHas miatgopma Opaiit [caliT]. — URL:
https://urait.ru/bcode/523613

3.2.2. lonosiHUTEIbHBIE HCTOYHUKH

1. Aoynanze, JI.T. JlokymeHTallMOHHOE oOOeCIeYeHue yIpaBJIeHUS
NEPCOHAJIOM : YUYEOHHUK U TPAKTUKYM [JIsI CpeIHero mpoQecCHOHATHHOTO
obpazosanusi / JI. I'. Ab6ynanze, U. b. Bempsixkuna, B. M. MacnoBa. — 2-e u3z.,
nepepad. u  gon.—  MockBa:  WMspmarensctBo  FOpaiit, 2023, —
370 c. [DnexktponHsii pecypc] // Obpa3zoBarenbHas miatdopma FOpaiit [cailT]. —
URL: https://urait.ru/bcode/513389

2. Hoponuna, JI. A. JlokyMeHTallmoHHOE OOecTieUeHUEe YIIpPaBICHHS :
y4eOHUK U MPAKTUKYM IS CpeaHero npodeccuoHaibHoro obpazoBanus / JI. A.
Hoponunna, B. C. HpurukoBa. — 2-¢ u3a., mepepad. m gom. — Mocksa :
M3narenscTBo IOpaiit, 2026. — 270 ¢. — (IIpodeccnonanpHoe oOpazoBaHue). —
ISBN 978-5-534-16017-8. — Tekcr : »anekrpoHHbli // OOpa3zoBaTenbHas
wiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/585601

3. ®eneneBa, . H. Opranuzanus TypucTCKOM HHAYCTPUU : YUEOHUK IS
cpeanero npodeccuonanpHoro oopazosanus / U. H. ®enenena, B. I1. Hexopoiikos,
JI. K. Komaposa ; orBerctBeHHblii penakrop B. II. HexopomkoB. — 2-e u3f.,
nepepad. u gon. — MockBa : WznarensctBo FOpaiit, 2026. — 205 c. —
(ITpodeccuonansHoe obOpaszoBanue). — ISBN 978-5-534-07372-0. — Tekcer :
amekTpoHHbI //  OOpa3zoBatenbHass targopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/586357
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4. KOHTPO.JIb 1 OHEHKA PE3YJIbTATOB
OCBOEHMUA YYEBHOU JUCIIUIIJIMHbI

Pe3ysabTarsl 00yyeHus

Kpurepum ouenkn

MeToabI OLIeHKH

[Tepeuenn 3HAHUM,
OCBaMBaEMBbIX B paMKax
JUCIUILTAHBL:

OCHOBHBIE  3aKOHOJATEJIbHbIC
aKkThl M JIpyre HOpMaTHBHbBIC
JOKYMEHTBI,  PETyJIHUPYIOILIne
MIPaBOOTHOLICHUS cdepbl

Typu3Ma ¥ rOCTCIIPUUMCTBA B
Poccuiickoit deneparuu
IPaBOBOE peryamupoBaHue
MapTHEPCKUX OTHOIICHHHA B
TypU3Me TOCTUHUYHOM OM3HEece
npaBa u 00513aHHOCTH
paboOTHUKOB B chepe
npoeCCHOHATLHON
JEATSILHOCTH
npaBa
pabOTHUKOB B
npodeccnoHanbHOMI
JeATSILHOCTH
o011re TpeOoBaHUS K
JTOKYMEHTAIHOHHOMY
00€CIeYeHNIO YIIpaBIeHUsT B
TypHu3Me U WHYCTPUHU
TOCTCNIPUMMCTBA  CTaHJAPTHI,
HOPMBI W MIPaBHUja  BEJCHUS
JOKYMCHTAITUH

U 00sI3aHHOCTHU
chepe

3HaHue OCHOBHBIX
3aKOHOJIATENIbHBIX  aKTOB
U IpyTUX  HOPMATHUBHBIX
JIOKYMEHTOB;
[IpaBoBoro
peryiaupoBaHUs

MapTHEPCKUX OTHOILICHUIA,
[IpaBa 1 00s13aHHOCTH
PaOOTHHKOB;

OO6mme TpeboBaHHS K
JIOKYMEHTAITUOHHOMY
00€CIIeUYEHHIO;

Crangaptel Y HOPMBI
BEJICHUS JIOKYMCHTAIIHH;

Ilepeuenn
OCBaMBAaEMBbIX B
JAUCHUITIIMHBI:
IIPUMEHSTH IPAaBOBbIE HOPMBI B
npodecCuoHATBHON
JESTEIBHOCTH

INPUMEHATE HOPMEBI TPYIAOBOI'O
IpaBa IPHU B3aUMOACUCTBUU C
IMMOAYNMHCHHBIM IIEPCOHAJIOM;
opopMIATH JTOKYMEHTALMIO B
COOTBETCTBUH C TPEOOBAHUIMHU
rOCy/lapCTBEHHBIX CTaHIapTOB
5 Ipyrux HOpMAaTUBHEIE
JOKYMEHTBI,  peryjaupyromme
MIPaBOOTHOLICHUS
TOCTUHUYHOM JACATCIIBHOCTH B
Poccuiickoit ®eneparuu
OpPraHu30BBIBaTh O(OopMIIEHHE
JOKYMEHTAI[MN, COCTaBJICHHE,

YMEHUH,
paMKax

YMenue IIPUMEHSATH
[IPAaBOBBIE ~ HOPMBI B
po¢eCCHOHATBHON
JIESTEIBHOCTH;
IIpumeHnATH HOPMBI
TPYAOBOIO IpaBa IpHU
B3aNMOJIECHCTBHHU C
MOIYMHEHHBIM
MEPCOHAIIOM;

opopMIIATH
JIOKYMEHTAIUIO B
COOTBETCTBUHU C
TpeOOBaHUSIMHU
roCy1apCTBEHHBIX
CTaHJapTOB U APYTUX
HOpMaTHBHBIE
JIOKYMEHTHI;
OpraHU30BBIBATH
odopmiieHne

DKcrepTHasi OILICHKa
BHEAYJUTOPHOU
CaMOCTOSITENTbHOU PaOOTHI.
HabmtoneHue 3a BbIIIOJHEHUEM
NPaKTUYECKUX 3aJlaHUH

DkcnepTHas OIICHKA
BBIMIOJTHEHHUSI  MPAKTUYECKUX
pabor.

DKcnepTHas OLICHKA

BBITIOJIHEHUS UHIUBUTyaTbHBIX
IIPAaKTUYECKUX 3aJIaHUM.
YceTHBIN VHIUBUYAJIbHBII
U GpOHTANBHBII Ompoc.
[Tucemennas pabora B ¢opme
TECTHUPOBAHUS,

UHAUBUIYAIbHBIX 3a/IaHUM.

acce,

HaxomnurenpHas olieHKa.

BremonHerne  3agaHuil 1o
paboueii TeTpanu.

ITonroroBka JIOKJIaJIOB,
pedepatos, TBOPUYECKUX
3aJaHuM.

9KCHepTHa$I OLICHKa pPCIICHUA
CUTYallUOHHBIX 3a/1a4.
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Y4E€T U XpaHEHUue
JTAHHBIX

OTYCTHBIX

JIOKYMEHTAIINH,
COCTaBJICHUE, YUYET

1 XpaHEHHE OTYETHBIX
JIAHHBIX
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